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1. IlosicHuTEeIbHAA 3aIIUCKA
1.1. lean u 3agau JAUCHUILIHHDI

u€]lb Kypca — (I)OpMI/IpOBaHI/IC Y MarucCTpoB HOCJIOCTHOTO MNPCACTABJICHUA O 3HAYCHHUU OOKYMCHTOB
JIMYHOT'O MPOUCXOKIACHUA, O JOKYMCHTAJIBHBIX «ILJIaCTaX» HAa3BaHHBIX JOKYMCHTOB, OTJIOKHBIINXCS B

Pa3JIMYHBIX XpaHUIAIIAX.

3aoauu kypca:

o Ananus cnenu@uyeckux yepT JOKyMEHTOB JIMUHOTO MPOUCXOXKACHUS;

o W3ydyeHne ceTM TOCYAapCTBEHHBIX XPAHWJIUI, COOUPAIOIIUX JOKYMEHTHl JIMYHOTO
IIPOUCXOXKIECHUS, B UX HCTOPUYECKOM Pa3BUTHUH;

o 3HAKOMCTBO C KOMIUIEKCAaMU JIOKYMEHTOB JIMYHOTO TPOUCXOXKICHUS, HaXOASIIMMUCS Ha
XpaHEHUU B pa3IMYHBIX XpaHWIUIIAX (apXUBax, My3esx OuOnuoTekax u ap.);

o W3ydyenune opraHuszaliil XpaHEHUs, KOMIUIEKTOBAaHUS, y4€Ta, MCIOJIb30BaHHS JOKYMEHTOB

JIMYHOT'O MMPOUCXOKICHU.

1.2. Ilepevyens MJIaHMPYeMbIX Pe3yJIbTATOB 00y4eHHS IO TUCHHUILINHE, COOTHECEHHBIX C
HHIMKATOPAMU JA0CTHKEHUS KOMIIeTeHIN i

Komnerenuus HNuaukaTopsl Pe3yabTaTsl 00yueHust
(ko m KOMIIeTeHIIU I
HaNMEHOBAHUE) (xom m
HAaMMCHOBAHUE)
IIK-2 Binaneer | IIK-2.1 3naer 3HaTh: pa3BUTHE apXUBOBEIYECKON MBICIH IO TEOPUH U

3HaHUAMHU B

MMPUHIUIIBL 1

MCETOJHKEC pa60T51 C JOKYMCHTaMHU JIMYHOT'O

obnactu HAy4YHBIE METO/IbI MIPOUCXOXKICHHUS, a TAK)KE UCTOPUOTpaPUUECKHE UCTOYHUKU

HUCTOPUYECKUX | U3YUCHUS U o MpoOJIeMaTuKe Kypca

HayK, COXpaHEHUS YMeTh: aHaNU3UPOBATh TEOPETUUECKHE KOHLEIIUU U

KYJBTYpHI, JIOKYMEHTAJIbHOTO | METOJUYECKUE MOAXObI K OLIEHKH JOKYMEHTOB B

apXUBHOTO Hacyenus B apXMBOBEICHHUHU, UCTIIOJIb30BaTh 0a3bl JAHHBIX ISl TOMCKA

nena Pa3IUYHBIX HOPM 3aKOHOJIaTEIhCTBA B 00JIACTH paOOTHI C JOKYMEHTaMHU
apXUBOXPAHWIUIIAX | JMYHOTO MPOUCXOXKICHUS

Bnanets: HaBblkamMu paboThI ¢ OONBIIMMU MaCCHBaAMHU
nH(popMaInu, X SKCIEPTHON OIICHKOH JJI BBIPAOOTKH
COOCTBEHHOM MO3UIUU TI0O OCHOBHBIM T€OPETUKO-
METOJIMICCKUM MPOOIeMaM COXpaHEHHS JIOKYMCHTOB
MEPCOHAIUM

1.3. MecTo mucuMnJIMHbI B CTPYKTYpe 00pa3oBaTeIbHOM NPOrpaMMbl

JucuunnuHa «/{oKyMEeHTbI JIMYHOTO MPOMCXOKJIEHUS B COCTaBE JAOKYMEHTAJIBHOIO HacCleaus
coBpeMeHHOW Poccum» oOTHOCHTCS K yacTH OJOKa JUCHUIUIMH Yy4eOHOro IuiaHa, (hopMuUpyeMoi
y4acTHUKaMU 00pa30BaTEeNIbHBIX OTHOIICHUH.

Ji1s1 OCBOEHUSI AUCHUIUIMHBI HEOOXOAUMBI 3HAHUS, YMEHHUS U BIIaJICHUs, COOPMHUPOBAHHBIE B X0O/1€
U3yYEHUs CIEAYIOIMX AUCHUIUIMH W TPOXOXIEHHUs MpakTuk: «Vcropuorpaduss U METOAOIOTHUS
apXUBOBEICHUAY.

B pe3ynbraTte 0CBOCHHUS TUCHMILIMHBI (POPMHUPYIOTCS 3HAHUSA, YMEHHUS U BIIAJICHUS, HEOOXOAUMBIE
JUId U3y4YeHMsl CIENYIOLUX AUCUUIUIMH U NPOXOoXAeHUs npakTuk: «[lyOnukanums 1OKyMEHTOB IO
UCTOPUU JIMTEPATyphl U HCKYCCTBa», «JlOKyMeHTaslbHble IMyOJMKAalMd B 3JIEKTPOHHOU (opmey,
Hayuno-uccienoBarenbckas padora, [IpenumnioMHas npakTuka.



2. CTpyKTYypa JMCHUILIHHBI

O6m1ast TpyA0EMKOCTh TUCIMIUIMHBI COCTABISIET 3 3.€., 108 akameMuyecknx 4acos.

CTpyKTypa AUCHUIIMHBI 1JIsl 04HOH (POPMBbI 00yUYeHUSs

OO0bvem jauctUMIUMHBL B (popMe KOHTAKTHOM paboThl 0OydaromMXCsi C MeJarorn4ecKuMu
paboTHUKaMU U (MJIK) JUIIAMH, IPUBJIEKaEMbIMH K peaji3alui 00pa3oBaTeIbHON MPOrpaMMbl Ha MHBIX
YCIIOBHSIX, IIPH MTPOBEACHUHU YUeOHBIX 3aHATHIL:

Cemectp | Tum yueOHBIX 3aHATHIA KonunuectBo
4acoB
1 Jlexkuuu 24
1 CeMUHApHI/J1a00paTOPHBIC PAOOTHI 36
Bcero: 60

O6beM AUCUMILTUHBI B (hOpME CaMOCTOSATENbHON PabOThI 00YUAIOIIUXCS COCTaBsAeT 48
aKaJIeMHUYECKHUX YacoB.

3. Conepxanue M CHUILTTHHBI

Ne | HaumeHnoBaHue Coaepxxanue
pasaeJa
AUCHHILIMHBI
1. | BBeaenmue 3HaueHHe JOKYMEHTOB JIMYHOIO IIPOUCXOXKIECHHUS B JIOKYMEHTaJIbHOM
HAaCJIEAUU CTPaHBI.
JIOKyMEHTBI JIMYHOIO NPOUCXOKIACHUS KAK YHHUKAJIbHBI HCTOPUYECKUU
HUCTOYHUK.
VicTopusi nepcoHbl U IepCOHANIbHASL UCTOPHS] KICTOpUOTrpadri U HCTOUHHUKOB.
2. | CoBpemeHHbIE JlnuHble apXuBBl Kak MCTOYHHUKHM IONOJHEHMs ApXuUBHOTO (oHaa
npooeMbl Poccuiickoit @eneparuu.
codupanus McTOYHMKN KOMILJIEKTOBAHMS T'OCYJIApPCTBEHHBIX XPAaHWIMIL JOKYMEHTAMHU
AOKYMEHTOB JIUYHOTO MPOUCXOKICHUSI.
JIMYHOT 0 IIpaBa BiaenpLEB, yCI0BUS NIEPEAAYN JINYHOTO apXHUBa B I'OCYIaPCTBEHHBIE
NPOMCXOKACHUS | XPaHWINILA.
Dransl U KPUTEPUH SKCIIEPTU3bI IEHHOCTH JOKYMEHTOB: KPUTEPUH LIEHHOCTH
(GOHIIOB JIMYHOTO MPOUCXOKACHUS W KPUTEPUU IIEHHOCTH JIOKYMEHTOB
JIMYHOTO MPOUCXOKICHUS.
[TpoGieMbl peKOHCTPYKILIUHU JIMYHBIX apXUBOB.
VYderHass W KiIacCU()MKALMOHHAS  €QUHUIBI B  TOCYJIApCTBEHHBIX,
MYHHIIMIIATBHBIX apXUBaX M PYKOIMCHBIX OTAENaX My3eeB M OHOIHOTEK.
Oco0eHHOCTH HAYYHOTO OMHCAHUS JJOKYMEHTOB JINYHOTO POUCXOXKICHUS U
MX CHUCTEMaTu3alMs IO TpynnaM: pPyKONUCH, NEPEenucKa, Marepuaibl K
ouorpaduu u T.1.
[Topsamox cucreMaTu3alud CEeMENHBIX W POJOBBIX (POHIO0B. OCOOEHHOCTH
OpraHu3alnu JOKyMEHTOB 00BETMHEHHBIX ¢donm0B JIUYHOTO
IIPOMCXOXKICHMUSI.
3. | KommiekroBanue | OCHOBHbIE KOMILIEKCHI (POHOB JIMYHOTIO IPOUCXOXKICHUS B
rocynapcerBeHnnl | ['ocynapctBennom apxuse Poccuiickoit denepanuu (AP®) no
X apXMBOB HUCTOPUYECKUM IIEPHOIAM.
Poccuiickon CraHOBIIEHHE U OCHOBHBIE HAIPaBIIEHUs KOMILIEKTOBaHUs1 Poccuiickoro
(penepanun rocy/1apCTBEHHOI'O apXuBa JUTepaTypsl U uckyccrsa (PI'AJIN)
AOKYMEHTaMHU Marepuanamu JIMYHbIX apXHUBOB
JIMYHOI 0 @OH/1bI JINYHOTO IPOUCXOKICHHUSI 110 OTPACIISIM HAPOJIHOIO XO351CTBA B




MPOUCXOKICHUSA

Poccwuiickoii rocymapcTBeHHOM apxuBe SkoHOMUKH (PI'AD), a Takxke GoHIbI
HCTOPUKOB OTpaciieil HapOJAHOTO XO3sIMCTBA U JIHII, COOMPAIOIINX KOJIJIEKIIUU
110 UICTOPUU OTpaCiEH.

@DoH/IBI TOCYIapCTBEHHBIX U OOIIECTBEHHBIX JesaTeneit Poccun,
MpeACTaBUTENCH IBOPSHCTBA, 36MJIE/IETIIEB, IPOMBIIIIICHHUKOB B
Poccutiickoii rocyapcTBeHHOM apxuBe IpeBHUX akToB (PITAJIA).

DoHAbI U3BECTHBIX esTeneil Poccuiickoi nmnepuun Poccuiickom
rocyJapCTBEHHOM HCcTOpudecKkoM apxuse B I. CankT-IletepOypre (PITUA).
PopoBeie u cemeiinbie (hOHBI, KOJUIEKIUS TOKYMEHTOB JTUYHOTO
MIPOMCXOKICHHSI, HE COCTABIISIOMINX OTAEIbHBIX (poH10B, B PTBUA.
HestenpHocTh PI'BA 110 KOMIIJIEKTOBaHUIO TOCAPXUBOB IOKYMEHTAMHU
JIUYHOTO MPOUCXOKICHUSI.

®ownpl npencTaBuTenel GroTa, MopeniaBaTenei, yueHsx B Poccuiickom
rocyznapctBeHHOM apxuBe Boenno-Mopckoro ®nota (PTABM®) pa3abix
HUCTOPUUYECKUX MEPUOJIOB.

ApxuBsl Mockssl 1 Cankt-IlerepOypra, coOuparoniiue J0KyMEHTBI JJHIHOTO
IPOUCXOXJICHHUS, COCTaB UX (POHIOB U KOJUICKIIUH.

4. | XapaxkrepucTuka
AOKYMEHTOB
JINYHOTO
NMPOMCXOKACHUS
PYKONUCHBIX
0T/1eJI0B MY3€eB U
On0JIMOTEK,
HAY4HO-
oTpacjeBbIX
apxXuBOB

Poccuiickas akaneMusi HayK: apXUBBI, PYKONHCHBIE OTIEJbl, OMOINOTEKH,
My3€H, B TOM YHCJIE MEMOPHATbHbIC KAOMHETHI.

ApxuBbsl Poccuiickoil akamemun oOpa3oBaHusi M Poccuiickoit AkaaemMuu
XYJI0KECTB.

JlokyMeHTsl ¥ (OHIBI JIMYHOTO TPOUCXOXKIEHUS B ApXHBE BHEIIHEH
noymTukn  Poccuiickoil mMnepun MUHHCTEpPCTBA HMHOCTPAHHBIX — JIE]
Poccuiickoit denepariumn.

bubnuorexkn n My3en MunucTtepcTBa KynbTypbl Poccuiickoit deneparum.
JIokyMeHTBhl U (POHABI JTUYHOTO MPOUCXOXKIEHUS, KOJJIEKIUU aBTOrpados,
aTp00MOB,  PHCYHKOB  pPYKONHUCHBIX  OTAeNoB  PecmyOnmkaHcKou
rocynapctBeHHot  ombnmumorexku (PI'b), TocymapctBennoit IlyOmmunoit
oubmmorexku uM. M.E. CanteikoBa-Illenpuna u mp.

XapakTepucTuka JOKYMEHTOB JIMYHOTO TIPOUCXOXKIEHUS PYKOMHCHBIX
otaenoB l'ocynapcTBEHHOIO HCTOPUYECKOro My3esd, ['ocynapcTBEHHOIO
Jluteparypuoro My3ses, locymapctBeHHOUW TpeThAKOBCKON — ranepeu,
I'ocynapcTBEHHOrO LEHTPAIBHOIO My3€sl My3bIKAJIBHOM KyJIbTYpsl UM. M.I.
['munkm, ["'ocyaapCTBEHHOrO LEHTPAJIBHOTO TEaTpajbHOrO My3es uM. A.A.
baxpymmna u ap.

Cetb npuTeaTpagbHBIX My3€eB, 0COOEHHOCTHU KOMIUIEKTOBaHUS My3es
MXAT um. M. I'opbkoro.

4. O0pa3oBaTebHbIC TEXHOJIOTHHU

Jliist IpoBeIeHUs y4eOHBIX 3aHSATHH 110 JUCIUTUINHE UCIIOJIb3YIOTCS pa3INuHbIe 00pa30BaTeIbHbIC
TexHoJoruu. Jljis opraHw3anmuu y4eOHOTO Iporecca MOXKET OBITh HCIIOJIB30BAHO 3JICKTPOHHOE
oOydeHue U (UI1) TUCTAaHIIMOHHBIE 00pa30BaTeNbHbIE TEXHOJIOTHH.

5. Onenka JIaHUPyeMbIX Pe3yJbTaTOB 00y4eHHs

5.1 Cucrema oueHMBaHuUs
Tekymuii KOHTPOJIb OCYIIECTBISIETCS B BHJE OLEHOK KOHTPOJBHOH pabOThI M BBHIOIHEHHS
3aJJaHuil Ha IpakTU4ecKuXx 3aHATusAX. KoHTposnbHas paboTa MpoOBOIUTCS Ha MEPBOM IMPAKTUYECKOM
3aHATHH, BBIBIISICT TOTOBHOCTH CTYJICHTOB K IPAaKTHYECKOH pabore M orneHuBaercs 10 20 6asmios.
MaxkcumannHas OLICHKA BBIMMOJIHCHUA KAXXJA0I'0 NPAaKTUICCKOT'O 3aHATHUA — 10 6amwoB.
[IpoMexXyTOUHBI KOHTPOJIb 3HAHWW NMPOBOAUTCA B (POPME HTOTOBOH KOHTPOJIBHOW paboOTHI,
BKJIIOUAIOIIEN TEOPETHUUECKUE BOIPOCHI U MPAKTHUECKOE 3aJlaHue, U oleHuBaercs 1o 40 Oamios. B




pe3ysabTaTe TEKYIIETrO U IMPOMEXYTOYHOIO KOHTPOJISA 3HAHUM CTYJCHTBI ITOJIY4aroT 3a4€eT 110 KypCy».

®opMa KOHTPOJIA Makc. Konu4yecTBo 0aioB
3a oHy paboty Bcero
Texynui KOHTPOJIb:

5 6anoB 30 6amnoB

- paboTa Ha ceMHHapax
- KOHTpOJIbHAs paboTa 30 6amnoB 30 6amnoB
[IpomexxyTouHas aTTecTanys, 3a4eT ¢ OLIEHKOM 40 6annos
Hroro 3a cemectp (QUCIUIIINHY ) 100 G6anos

ITomy4yeHHBI COBOKYIHBIN PE3yNbTAT KOHBEPTUPYETCS B TPAAULIMOHHYIO KAy OLICHOK U B IIKAILY
onieHok EBporielickoii cuctemsl nepeHoca u HakoruieHus: kpeautoB (European Credit Transfer System;
nanee — ECTS) B cooTBeTCcTBHM C TaOIUIIEH:

100-6aynpHas mkana | TpaguliMOHHAS ITKaJIa Illxana ECTS
95-100 A

23 04 OTJIUYHO B

68 — 82 XOPOIIO 3a4TCHO C

56 — 67 D

5055 YIAOBIETBOPUTEIIHHO E

20—49 FX

0-19 HEYJIOBJICTBOPUTEIILHO HE 3a4TCHO v

5.2.Kputepuu BbICTaBIEHUS OLICHKHU MO JUCHUILUIMHE

Banasl/ Ouenka nmo Kpurepuu oueHku pe3yjbTaToB 00y4eHHs 10O
Ikana AUCHUTILINHE AUCHMILINHE

ECTS

100-83/ BrictaBnsercs oOyyaromemMycs, €Clii OH TITyOOKO U
A,B «3a4TECHO» MIPOYHO YCBOMJI TEOPETUUECKUN U MPAKTUYECKUI

MaTepHal, MOXKET MTPOJAEMOHCTPHPOBATH ITO Ha 3aHATHUIX
¥ B XOJIC IPOMEIKYTOYHOM aTTECTAIHH.

OOyuyaronuiics KICYEPIBIBAIOLIE U JIOTHYECKH CTPOHHO
U3JaraeT y4eOHBII MaTepual, yMeeT yBs3bIBaTh TEOPHIO C
MPaKTUKOM, CIIPABIISETCS C PEIICHUEM 337134
npodheccHoHaIbHON HAPAaBICHHOCTH BEICOKOTO YPOBHS
CJIO)KHOCTH, IPpaBUJIIBHO 000CHOBBIBAET MMPUHATBIC
peLICHHS.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
npodeccuoHaIbHOU JTUTEpaType.

OneHka o JUCHUIUIMHE BBICTABIIAIOTCS 00Y4arOMEMYCs C
y4E€TOM PE3yJIbTATOB TEKYILEH U TPOMEKYTOUHOU
aTTECTALNN.

Komnereniuu, 3akpeniéHHble 3a AUCLUIIIINHOMN,
c(OPMHUPOBAHBI HA YPOBHE — «BBICOKHI».




Banael/
HIxana
ECTS

OuneHka mo
IUCUUILIHHE

Kpurepun oneHkn pe3yjbTaToB 00y4eHHs 110
AUCLHMILIHHE

82-68/
C

«3a4TCHO»

BericTraBnsercsa o0yuaromeMycsl, €Clid OH 3HaeT
TEOPETUYECKUH U MPAKTUYECKUN MaTepua, IpaMOTHO U
II0 CYIECTBY M3JIaraeT €ro Ha 3aHATUSAX U B XOJI€
MIPOMEKYTOYHON aTTECTAllUU, HE JOITyCKast
CYILLECTBEHHBIX HETOYHOCTEM.

OOyuatomuiics IpaBUIBHO MPUMEHSIET TEOPETHUECKUE
IIOJIO’KEHUS IIPU PEILIECHNUN IPAKTUYECKUX 3a1a4
npoeCCUOHATBFHON HANIPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIaIEET HEOOXOJUMBIMH Il TOTO
HaBBIKAMU U IIPUEMAMHU.

JlocTaTouHO XOPOIIO OPUEHTUPYETCS B YICOHOU U
npoecCUOHATBHOMN JITepaType.

OneHka 1o JUCHUIUIMHE BBICTABIISAIOTCS 00Y4aIOMEMYCs C
y4E€TOM PE3YJIbTATOB TEKYIIEH U TPOMEKYTOUHOU
aTTECTALINN.

Komnerenmuu, 3akpennéHHble 3a AUCUUIIIINHOMN,
c(OPMHPOBAHBI HA YPOBHE — «XOPOLIMHY.

67-50/
D.E

«3a4TCHO»

BricraBnsercs oOyyaromemMycs, €Clid OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUI U IPAKTUYECKUN MaTepura,
JIOITyCKAeT OTAEIbHBIE OMIMOKH MPH €r0 U3JI0KECHUU Ha
3aHATUAX U B XOJ€ IPOMEXYTOYHOM aTTECTALNH.
OOyuaronuiics UCTIBITHIBACT ONPEACIEHHBIE 3aTPYAHEHUS
B IPUMEHEHNHU TEOPETUUECKUX MOJIOKEHUN ITPU PEIICHNUN
MPAKTUYECKHX 33/1a4 MPO(heCcCHOHATEHON
HaIIpaBJIEHHOCTH CTaHJAAPTHOTO YPOBHS CI0KHOCTH,
BJIaJieeT HEOOXOAUMBIMU JIJIsl 3TOTO Oa30BBIMH HAaBBIKAMHU
W OIpUEMaMH.

JleMOHCTpHpPYET I0CTaTOYHBIN YPOBEHB 3HAHUS yUeOHOM
JUTEPATYPHI 110 AUCIUILIMHE.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOIEMYCs C
YYETOM PE3YIbTATOB TEKYLIEH U MPOMEKYTOUHOM
aTTECTALUN.

Komniereniuu, 3akpeni€éHuble 3a JUCUUTLTAHOMN,
c(OpPMHPOBAHBI HA YPOBHE — «JJOCTATOUHBIHY.

49-0/
F,FX

HEC 3a4TCHO

BricTaBnsiercs o0ydaromemMycsi, €Ciii OH He 3HaeT Ha
0a30BOM ypOBHE TCOPETUUYECKUIN U MPAKTUICCKUIN
MaTepual, JOMycKaeT rpyOblie OMUOKY IPU €ro
W3JI0’KEHUU Ha 3aHATHIX U B XOJ€ IPOMEXKYTOUHON
aTTeCTalUU.

OOyu4arouuiics: UCTIBITHIBACT CEPbE3HBIC 3aTPYAHECHUS B
IPUMEHEHUN TEOPETUYECKUX MTOJIOKEHUIN ITPU PEILIEHNUN
MPAKTUYECKHX 3a/1a4 MPOo(dhecCHOHATEHON
HaIIpaBJIEHHOCTH CTaHAAPTHOTO YPOBHS CII0)KHOCTH, HE
BJIaJiceT HEOOXOAUMBIMU JIJIsl STOTO HABBIKAMU H
MpUEMAMHU.

JleMoHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOMH
JUTEPATYPHI 110 AUCIUIUIMHE.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOIEMyCs C
y4€TOM PE3yJbTaTOB TEKYIIEH U MPOMEKYTOIHOM




Banasl/ Ounenka no Kpurepun oneHkn pe3yjbTaToB 00y4eHHs 110

Ixanaa AUCHHUILINHE AUCHHUILINHE

ECTS
aTTECTALUN.
Komnerennuu Ha ypoBHE «JIOCTaTOYHBIIN), 3aKPEIUIEHHBIC
3a AMCLUUILUIMHON, HE COPMHUPOBAHBI.

5.3. OueHo4yHbIe cpeAcTBA (MaTEepHUAaJbl) IJIsl TEKYIIEr0 KOHTPOJISA yCIIeBA€MOCTH,
NMPOMEKYTOUHOM aTTeCTAIMH 00y4AIOUIUXCH 10 AUCHUIITIHMHE

TemaTuka KOHTPONBHBIX PaOOT
1.3HayeHne JOKYMEHTOB JMYHOIO IPOMCXOXKAECHHUS B COCTaBE JOKYMEHTAIBHOIO HACJIEAMS CTPAHBI.
2.YacTHO€E KOJUIEKIIMOHUPOBAHHUE JOKYMEHTOB JIEATEIEH PyCCKON KyJIbTYpPbl B 1OPEBOIIOLMOHHON
Poccun.
3.0co0eHHOCTH OpraHU3alluyu T0KYMEHTOB JESTeNIeN PyCCKOM KyJIbTYphl B PYKOIIUCHBIX OTJENaX
My3eeB B Oubimorek Poccum.
4.Mlcropys BOSHUKHOBEHHUS U KOMIUIEKTOBaHUs ['ocy1apcTBEHHOTO
5.JluteparypHoro my3es B Mockae.
6.Ucropus coznanus u komriekroBanust PICAJIN.
7.DOHABI TMYHOTO ITPOUCXOKIECHUS B (eiepalIbHBIX apXUBaX.
8.Jl0OKyMEeHTBI JIMYHOTO MPOUCX0KAeHUs B apxuBe PAH.
9.MICTOYHMKH U 3Tanbl KOMIIJIEKTOBAHUS IOKYMEHTAMHU JIMYHOTO IIPOUCXO0XKICHHSL.
10.  ApxuBbI KyJIbTYphl U JOKYMEHTAJIBHOE HACIIEANE.

KOHT[!OHLHHC BOIPOCHI N0 NUCIHHUTIIIMHC
1.3HaLIGHI/Ie, 0COOEHHOCTH AOKYMEHTOB JIMYHOI'O IPOUCXOXKICHHA.

2.JIuuHbIe apXUBbI U ApXUBHASI TEPMUHOJIOTHUSI.

3.0mpiT PITAJIN 1 ip. rocy1apCTBEHHBIX apXUBOB I10 pabO0Te ¢ TIOKYMEHTAMU JTUYHOTO
MIPOUCXOXKICHHUS.

4.TlosTamHbIN XapakTep U UCTOYHUKU KOMIUIEKTOBAHUS JOKYMEHTaMH JIMYHOTO MIPOUCXOXKICHHUS.
5.2Tansl NpOBEACHUS U KPUTEPUH SKCIIEPTU3bI [IEHHOCTH JOKYMEHTOB JIMYHOT'O MTPOUCXOXKICHHUSL.
6.PEeKOHCTPYKIIMS JIMYHBIX aPXUBOB.

7.CucreMartu3anus JOKYMEHTOB JIMYHBIX, CEMEHHBIX M POJIOBBIX ()OHJIOB.

8.JInuHbIN apXUB U TailHA TUYHOU KU3HH.

9.0cHOBHBIE KOMIUTIEKCHI (DOH/IOB JIMYHOTO MMPOUCXOKIACHHS B TOCYAAPCTBEHHBIX M MYHUIIUIAIBHBIX
apxuBax.

10.  JIuyHble apXUBBI JeATENEH JIUTEPATYPBl U UICKYCCTBA B FOCYAAPCTBEHHBIX XpaHWINIIAX.
11.  JIoOKyMEHTBI JMYHOI'O IPOMCXOXKIECHUS B PYKOIIUCHBIX OT/ENaxX My3eeB U ONOINOTEK.
12.  Croemuduka ceTd npuTeaTpaIbHbIX My3€eB.

6. YueOHO-MeTOAU4YecKOe U MHPOPMAIMOHHOE o0ecTiedeHne TN CIUTITHHbI

6.1 Cnucox HCTOYHHKOB M JINTEPaTypbl

HUcrounnku
06 apxuBHOM Jnene B Poccuiickoit deneparn: @enepanbHblil 3akoH oT 22 okTs0ps 2004 1. Ne 125-D3
/I Cobpanue 3akoHomatenbcTBa Poccuiickorr ®Depepammn. — 2004, — No 43, — Cr. 4160.

http://www.consultant.ru/document/cons_doc LAW_1406/

Hexper CHK PCOCP ot 31 mapra 1919 r. «O XpaHeHUU M YHUYTOXKEHUHU APXUBHBIX JI€ID». TEKCT:
AJIEKTPOHHBIN // bubanorexka HOpMaTHUBHO-NPaBOBBIX akTOB Coro3a CoBerckux COIUATUCTHYECKUX
Pecry6muk. URL: https://www.libussr.ru/doc_ussr/ussr 450.htm(/laTa o6pamenus 06.08.2023).



http://www.consultant.ru/document/cons_doc_LAW_1406/
https://www.libussr.ru/doc_ussr/ussr_450.htm
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[Tocranosnenue LIMK u CHK CCCP ot 30 staBapst 1925 1. «O6 ocHOBax aBTopckoro npasa».Tekcr:
AIEKTPOHHBIN // KoncynbpranT [Tmroc. URL:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=ESU&n=3012#u0ilBTTUZt8DtUs4

I'paxnanckuii xonekc Poccuiickoit ®epepanuu. Tekct: anektponHsli // baza Tapant. URL:
https://base.garant.ru/10164072/

VYromoBuelii konmekc Poccuiickoit ®Depepammu. Texkcr: anmextponnbii // baza T'apant. URL:
https://base.garant.ru/10108000/

3akon P® ot 15 ampens 1993 r.Ne 4801-1 «O BbIBO3€ W BBO3€ KYJbTYPHBIX IEHHOCTEH». TEKcCT:
anekTpoHHbIH // ba3a ['apant. URL: http://base.garant.ru/10101361/

®enepanbhblif 3akoH 0T 27 utost 2006 r. Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX». TeKCT: 3MeKTPOHHBIN
// baza I'apant. URL: http://base.garant.ru/12148567/

MeTtoauueckie pekoMeHAaluu no paboTe ¢ JOKYMEHTaMU JINYHOTO MPOUCXOXKACHUS: (JIUTepaTypa u
uckycctBo) / Llentp. roc. apx. aut. u uckyccrsa CCCP. — M.: LII'AJIN, 1990. — 256 c.
Metoauueckie pEKOMEHJAIMM 10 KOMIUIEKTOBAHUIO, ONUCAHHWIO, Y4Y€Ty M HCIOJb30BaHUIO
JIOKYMEHTOB JINYHOT'O MPOMCXOKJIEHUS B IOCYJapCTBEHHBIX U MYHULMINAIbHBIX apxuBax. M., 2021.
212 c.

ITpuka3 PocapxuBa ot 02.03.2020 N 24 «OO0 ytBepxneHuu IlpaBui opraHu3anuyd XpaHEHHS,
KOMIUIEKTOBAHHUS, y4eTa U UCTOIb30BaHUS JOKyYMeHTOB ApxuBHoro gonaa Poccuiickoit @enepanyu u
JIpYI'MX AapXWBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX W MYHULUNAIBHBIX apXuBax, My3esiX U
OubIMOoTEKax, HAYYHBIX OpraHu3anusax» TekcT: anekTpoHHbIN // denepanbHOEe apXUBHOE areHTCTBO.
URL: https://archives.gov.ru/documents/prik24 2020.shtml

ObecrnieyeHue JOCTyMa MOIb30BaTENEH K JOKYMEHTaM T'OCYJapCTBEHHBIX U MYHHMIIMIIAJbHBIX apXHUBOB
Poccuiickoiit @enepanuu u opranuzanuu nonb3oanus umu / Coct.: M.B. Bonkosa, U.A. Jlertsipesa,
N.b. CabennukoBa, E.B. Cammna; ®enep. apx. areHTcTBO, Bcepoc. Hayd.-ucciiell. HH-T
JIOKYMEHTOBEJIEHUs U apXuBHOro jena. —M. —2009. — 48 c.

Jlurerapypa.

OcHoBHas:

byposa E.M., Pomamun U.E. ApxuBoBenenue (Teopus u meroauka). Yacts 1. Kype nekuumii. M.,
Tepmuxka, 2022. https://edou.olimpoks.ru/books/lection_course archiving.pdf

Xopxopauna T.M. Apxusnas sBpuctuka: yueonuk / T.J. Xopxopauna, A. B. ITonos; mox pex. E..
[TuoBapa. — Konmomua: Cepebpo Cnos, 2014. — 315 c. 2015

Xopxopauna T.M. Mcropust apxuBoBeaueckoi Mpicin: yued. — M., 2012. — 448 c.

Xopxopauna T.U. Poccuiickas Hayka 00 apxuBax. Mctopus. Teopus. Jlronu. — M.: PITY, 2003. —
525 c.

Xopxopauna T.1., Bonkosa T.C. Poccuiickue apXuBbI: HICTOPHUS B COBPEMEHHOCTh: Y 4eOHHUK. — M.,
2012. — 416 c.

Bbyposa E.M. KommnekroBanue rocynapctseHHbIx apxuBoB CCCP ¢onmamu muaHOTO
npoucxoxaenus: E.M. Byposa, JL.I'. Ceipuenko; [oTB. pen. W.I1. Cupotunckas]. — M.: [6.1.],1987.
—80c.

A. Epemuenko, 3.I1. Unozemuena, A.A. Kypraocos // Apxeorpaduueckuii exxeronuuk 3a 1984 ron /
AH CCCP. Ota-nue ucropun. Apxeorp. komuc.; OtB. pen. C.O. lmuar. — M. — 1986. — C. 3-12.
Hcropus dyepes nuuHocTh: McTtopuueckas ouorpadus cerogns/ nmoxa pex. JI.IT. Penuuoit. M., 2010.
Koznos B.I1. KomneknuonupoBanue HCTOPUIECKUX HCTOYHMKOB KaK OJIHA U3 TPo0IeM
ucropuorpaduu, apxeorpaduu u apxubosenenus // Poccuiickoe apxuBHoe aeno: Poccuiickoe
apxuBHOe 1eno: Apx. —ucrounukose. uccuen. / B.I1. Koznos. — M.: POCCIIBH, 1999. — C. 141-
150.

[TaBnoBa T.A. [Icuxonornueckoe U COMAIbHOE B UCTOpUYecKoi Onorpadun// Ilomurudeckas
ucropusa Ha nopore XXI Beka: Tpaguiuu U HoBauu. M., 1995, C. 86.

[Tpobnems! 3apy0exnoit apxuBHoii Poccuku: c6. ct. / Denep. apx. ciayxb6a Poccun, LlenTp XpaneHus
coBpeM. AokyMeHTaruu; [ri1. pen. B.I1. Kosnos]. — M.: Pyc. Mup, 1997. — 199 c.: ta6mn.



https://base.garant.ru/10164072/
https://base.garant.ru/10108000/
http://base.garant.ru/10101361/
http://base.garant.ru/12148567/
https://archives.gov.ru/documents/prik24_2020.shtml
https://edou.olimpoks.ru/books/lection_course_archiving.pdf
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Penmna JLII. Ot «ucTopun 01HOM KU3HM» K EPCOHAIbHON ucTopun// ictopus uepes TMYHOCTh!
uctopuueckas ouorpadus ceroans/ [lox pea. JLII. Penunoii. M., 2010. C. 55-74. +2005

Crapoctun E.B. 3apy6exxHoe apXxuBOBeIeHUE: TPOOIEMBI UCTOPUH, TEOPUHU U METOAONIOTHN: [ Y4eO.

noco6ue] / E.B. Crapoctun // M.: Pyc. mup, 1997. — C. 114-127.

Ceipuenko JI.I'. K uctopun kommiexkroBanus rocygapctseHHbIX apxuBoB CCCP n1okyMeHTalbHBIMU

MaTtepuangamu jesreneit aurepatypsl (1918-1944) / JIL.I'. Ceipuenxo // Tpyast MockoBckoro

roCcyJapCTBEHHOTO UCTOPUKO-apXUBHOTO UHCTUTYTA. — M., 1962. — T. 15: Bonpocs! apxuBoBeaeHUs

u apxeorpaduu / mox pen. B.B. Makcakosa. — C. 345-377.
Ceipuenko JI.I'. JInunsle ¢hoHbI AesTENEH pycCcKOi TuTepaTypbl 1 ucKyccTBa B apxuBax CCCP:
yuebnoe mocodue / JI.I'. Ceipuenko, H.A. KoBanpuyk // — M.: [6.1.], 1975. — 166, [1] c.

JlomoJHUTEIbHAS

AynuoBusyanbHble apxuBbl Ha pyoeke XX—XXI BekoB (0Te€4eCTBEHHBIHN U 3apyOex HbIH ONbIT) /
Harm. accor. aynunoBusyansHbIX apX. [u Ap.]. — M.: U3a-Bo Unmonurosa, 2003. —C. 85-93.

6.2 IlepeyeHnb pecypcoB HH(POPMANIMOHHO-TEJIEKOMMYHUKAMOHHOM ceTH « UHTEepHET».

Hanmonanwsuas snextponnas oubnmoreka (H3b) www.rusneb.ru

ELibrary.ru Hayunas snextponHnas 6ubnanoreka www.elibrary.ru

OnextpoHHas 6ubanoreka Grebennikon.ru www.grebennikon.ru

Apxussl Poccuu. [[Topran denepanbHoii apxMBHOM ciy»0b1] https://www.rusarchives.ru/
Apxusbl Poccuiickoii akagemun Hayk http://arran.ru/?q=ru/welcome

[Tpoxxkuto. ITpoexrt. https://prozhito.org/

6.3 IIpodeccuoHaabHbIC 0a3bI JAHHBIX 1 HH(POPMALMOHHO-CIIPABOYHbIE CHCTEMBbI

Jloctyn k npodeccruoHanbHbIM 6a3aM JaHHBIX: https:/liber.rsub.ru/ru/bases

WHopManoHHbIe CIIPABOYHbIE CUCTEMBI:
1. Koncynsrant Ilmroc
2. Tapanr

7. MaTepuaJIbHO-TeXHHYECKOe o0ecnevyeHne TUCHUILINHBI
I[J'IS[ 06€CHC‘-ICHI/I$[ JUCHUITIINHBI I/ICHOJ’II)SyeTCSI MaTepI/IaHI)HO-TGXHI/I‘-IGCKafl

Oaza

06pa3OBaTeJ'II>HOFO YUPCIKACHUS: y‘le6HLIe ayJJuTOpHUH, OCHaIIEHHbBIC KOMITBIOTCPOM U IIPOCKTOPOM IJIsA

JEMOHCTpAIMH y4eOHBIX MaTEPHUAJIOB.

CocTaB mporpaMMHOT0 00eCTICUCHHUS
1. Windows
2. Microsoft Office

8. ObecneueHnne 00pa3oBaTEeILHOTO MPOIECCA IS TN ¢ OTPAHHYEHHBIMH BO3MOKHOCTSIMH

3A0POBbS H HHBAJIHU/I0B

B xome peanuzanuu OUCUMIUIMHBL HCIIOJB3YIOTCS CIEAYIOLINE JOIOJHUTEIBHBIE METOIbI
00y4eHus, TEKYLIEro KOHTPOJII YCIIEBAEMOCTH M MPOMEXKYTOYHOM aTTecTalui OOydJaroluxcs B

3aBUCUMOCTH OT UX UHANUBUAYAJIbHBIX 0COOEHHOCTEH:

® IJIs1 CJICIBIX U CJIa6OBI/II[$IHII/IXI JICKIOIUN O(i)OpMJISIIOTC?I B BHUAC DBJICKTPOHHOI'O IOOKYMCHTA,
JIOCTYITHOTO C TIOMOIIbIO KOMITIBIOTEPA CO CIEHUATM3HPOBAHHBIM MPOTPAMMHBIM O0ECIICUCHHEM;
IMUCbMCHHBIC 3aJlaHUsl BBIIIOJIHAIOTCA Ha KOMIIBIOTEPE CO CIHCHHAIM3UPOBAHHBIM IIPOrpaMMHBIM
o0ecrieueHHeM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOECIICUMBACTCS WHIMBHIYaTbHOE
paBHOMepHOe ocBemieHue He MeHee 300 JIOKC; Il BBINOJIHEHUS 3aJaHus MpU HEOOXOJUMOCTHU


https://www.rusarchives.ru/
http://arran.ru/?q=ru/welcome
https://prozhito.org/
https://liber.rsuh.ru/ru/bases
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NPEOCTABIIACTCS YBEIMUYMBAIOIIEE YCTPOWCTBO; BO3MOXKHO TaK)K€ HCIOJIb30BAHUE COOCTBEHHBIX
YBEIIMYUBAIONINX YCTPOUCTB; MUCHMEHHBIC 3aJIaHHsI O(DOPMIISIFOTCS YBEIIMICHHBIM MPU(TOM; SK3aMeH
¥ 3a4€T MPOBOAATCS B YCTHOM (pOpME MIIM BBIMOJHSAIOTCS B MMCbMEHHOM (hopMe Ha KOMIIbIOTEpE.

® [T TITyXUX M CITa00CIBIIIAIINX : JIEKITUH OPOPMIISIOTCS B BUJIE SJICKTPOHHOTO JJOKYMEHTa, 00
IPEJOCTABIIAETCS 3BYKOYCWIMBAIOLIAs anmapaTypa WHAWBUIAYAIbHOTO MOJb30BaHUSA; MHCbMEHHbIE
3aJJaHMs BBITIONHSAIOTCS HAa KOMITBIOTEPE B NMHUCHMEHHOH (opMe; dK3aMeH W 3a4€T MPOBOISATCS B
MUCbMEHHON (hopMe Ha KOMITbIOTEPE; BO3MOKHO POBEIEHUE B (DOpMe TECTUPOBAHMUS.

® ISl JIUI] C HAPYUICHUSMHU OIOPHO-ABUTaTEIFHOTO ammapaTa: JEKIUH O(OpPMIIIOTCS B BHIEC
AJIEKTPOHHOTO JIOKYMEHTa, JOCTYIHOTO C TIIOMOIIbIO KOMIbIOTEpAa CO CIEHUAIN3UPOBAHHBIM
NPOTPAaMMHBIM ~ OOecrieueHHeM; THChMEHHbBIE 3a/laHUs  BBIOJNHSIOTCS Ha KOMIIBIOTEpE CO
CIEeLMAIM3UPOBAHHBIM NPOrPaMMHBIM 00eCIeueHHeM; IK3aMeH U 3au€T MPOBOJATCS B YCTHOH (hopme
WM BBITIOJTHSIOTCS B MTMCBMEHHOM (hopMe Ha KOMITBIOTEpE.

[Tpu HEOOXOIMMOCTH MPeyCMaTPUBACTCS YBEIUYCHUE BPEMEHH I TOJArOTOBKH OTBETA.

[Tporienypa mpoBeneHHUsS MPOMEKYTOYHOW aTTECTAIMH Ui O0yYarOIIUXCS yCTaHABIMBACTCS C
y4€TOM MX MHIMBHIYAJTbHBIX NCUX0(U3nuecKkux ocoOeHHOCTeH. [IpoMexyTouHast aTTecTanus MOXeT
MIPOBOIUTHCS B HECKOJIBKO ITAIIOB.

[Ipu mnpoBeneHMH NpPOLENYyphl OLEHUBAHHUA pPE3yJbTaTOB OOyuYeHHs MpeayCcMaTpUBaCTCA
HCTIOJIb30BaHUE TEXHUYECKUX CPEJICTB, HEOOXOIMMBIX B CBSI3U C MHAMBHIYaJHHBIMH OCOOCHHOCTSIMHU
oOyvaromuxcs. OTH CpelICcTBa MOTYT ObIThb IPEAOCTABICHBI YHHUBEPCUTETOM, WJIH MOTYT
HCTIOJIB30BATHCS COOCTBEHHBIE TEXHHMUYECKHE CPEIICTBA.

[TpoBenenue mpoueaypsl OLIEHUBAHUS PE3yJIbTaTOB OOYUYEHMS JOIyCKAEeTCs C MCIOJIb30BaHUEM
JVICTaHIIMOHHBIX 00pPa30BaTENBHBIX TEXHOJIOTHH.

ObecneunBaeTcs AOCTYN K HH(GOpPMAIMOHHBIM U OubnuorpaduyeckuM pecypcam B CETH
WuTepHeT i Kaxkaoro odydatonierocs B popMax, alaiTHPOBAHHBIX K OTPAHUYCHUSM UX 3I0POBbS U
BOCIIPUATHS HHPOPMALIUU:

® I clemblX M ClIa0OBUASIIMX: B Ie4YaTHOM (opMe YBEIUWYEeHHbIM HipudToMm, B (opme
3JIEKTPOHHOT'O IOKyMEHTa, B (hopMme ayanodaiina.

® [T TITYXHMX U cJIa0OoCTbIIIAIIKX: B IeyaTHOU popme, B (hopMe IEKTPOHHOIO JJOKYMEHTA.

® U1 00y4aloIIMXCs ¢ HApYIIEHUSIMH OTMOPHO-BUTATEILHOTO almnapaTa: B e4aTHoi ¢opme, B
(dbopme 2IEeKTPOHHOTO TOKYMEHTa, B (popme aynuodaiina.

VY4eOHble ayIUTOpUU JAJIsi BCEX BHUJOB KOHTAKTHOM M CaMOCTOSITENIBHOM paboThl, HayuyHas
O6uOIMOTEKa U MHBIE TOMELIEHUS AJIs1 00Y4YEeHHsI OCHAIICHBI CIIEIIUAILHBIM 000pYI0BaHUEM U yUeOHBIMU
MeCTaMH C TEXHUYECKUMHU CPEJICTBAMU O0yUEHUSI:

® ISl CJETbIX W CIAOOBUISIINX: YCTPOMUCTBOM ISl CKAHUPOBAHUS U YTeHUS ¢ kamepoil SARA
CE; mucnineem bpaits PAC Mate 20; nmpuntepom bpaiinsg EmBraille ViewPlus;

® s TIYXUX M CJIAa0OCTBIIIAIINX: aBTOMATU3MPOBAaHHBIM pabodYMM MECTOM MJisl JIOACH ¢
HapyLIEHUEM CiIyXa U cIa0O0CIbIIalNX; aKyCTUUECKUN YCUIIUTENb U KOJIOHKH;

® s OOy4YarOIIUXCS C HapyIICHUSMU OMOPHO-ABUTATEIBHOIO ammapara: IepeABHKHBIMH,
perynupyeMbiMu 3proHoMuueckumu mapramMmu CHU-1; KOMIOBIOTEpHON TEXHUKOW CO CHEIHAIbHBIM
IPOrPaMMHBIM 00€CTIeYeHHEM.

9. MeToanueckne MaTepuaJbl

9.1 IliiaHbI cCeMMHAPCKUX 3aHATHH

TeMa 1. HOH?[TI/IC (0] I[OKYMCHTaX JIMYHOT' O HpOI/ICXO)KI[CHI/DI B COCTaBC I[OKYMCHTaJH)HOFO HacJIeaus
CTpaHBbI.

Borpockl k 00CYKIEHNIO

1. ITousTHe, cuenndrKa JOKYMEHTOB JHYHOTO IIPOUCXOKICHHUS.

2. IIpaBoBBIE OCHOBHI OTOOPA JOKYMEHTOB JJMYHOTO IPOMCXOXKICHUS Ha XapHEHHUE.

3. OCHOBHBIE TEPMHHOJIOTHYECKHE TIOHSATHS.
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Tema 2.JIuunble apXUBBI B COBPEMEHHOM OOIIIECTBE.

Bomnpockl k 06cyXIeHHIO

1. Konmenyst TM9HOTO apX¥Ba B GOPMUPOBAHUH HAYYHOTO 3HAHMSI.
2. ApxuBbI, My3eH, OMOIHMOTEKH U JTMYHBIE APXUBBI B CUCTEME 3HAHHM.
3. B3anMOCBsI3b NCTOPHUH NTEPCOHBI C TEPCOHAITBHON UCTOPUEH.

Tema 3.CoBpeMeHHBIE ITPOOIEMBI COOMpPaHUs JOKYMEHTOB JIMYHOTO IPOUCX 0K ICHUSI.

Bonpockl k 06cyXIeHHIO

1. OcHOBHBIE HaINpaBIIEHUS] COOMPAHUS JJOKYMEHTOB JIMYHOTO TIPOMCXOKICHUSI.

2. IloHsATHE O PEKOHCTPYKLUH JIUNUYHBIX APXHUBOB.

3. CoBpeMeHHasl cucTeMa 3KCIEPTHOM OIL[EHKU (POHJIOB M JOKYMEHTOB JINYHOTO IMMPOUCXOXKICHHUSL.
4. CTouMOCTHAas OLICHKA JOKYMEHTOB JINYHOTO MIPOUCXOXKICHHS.

Tema 4. KoMIieKTOBaHHE rOCY1apCTBEHHBIX APXUBOB JOKYMEHTAMH JIMYHOTO IMTPOUCXOXKICHHUS.
Bompockl kK 00CyKIECHUIO

1. [ToHATHE BBIOAIOIINXCS ACATEINCH M PATOBBIX I'PAK/IaH.

2. AHanu3 10KyMEHTAJIbHBIX KOMIUIEKCOB JMYHOTO MPOUCXOKIEHUS B eiepalbHbIX apXHUBaX.

Tema 5. JIoKyMEHTBI TUYHOTO POUCXOKICHUS IO HCTOPUU JINTEPATYPHI U UCKYCCTBA.

Bomnpocsl k 06cyXIeHHIO

1. Ananu3 nokyMeHTanpHbIX KoMmIuiekcoB PI'AJIN.

2. OnbiT PITAJIN o cocTaBieHHIO HAyYHO-METOAMYECKMX OCHOB pabOThl € TOKYMEHTaMH JIMYHOTO
IIPOUCXOXKICHUS.

Tema 6. JIoKyMEHTBI TUYHOTO MPOMCXOXKICHUS B PyKOIUCHBIX OT/ENIaX My3€eeB, OMOIHOTEK U
Hay4YHO-OTPACJIEBBIX apXUBaXx.

Bomnpockl kK 00CyKIEHUIO

1. AHanmu3 coOMpPaTeNIbCKOM NeITeIbHOCTH PYKOITMCHBIX OT/IEIOB My3eeB U OnbmmoTek Poccun.
2. AHaJ'II/IS )IOKYMCHTaJ'IBHI)IX KOMIIJICKCOB Hay‘-IHO-OTpaCJ'IeBI)IX apXI/IBOB.

3. XapakTepucTuka coOMpaTenbCKOil 1eATeTbHOCTH MpUTeaTpaIbHBIX My3€€B, BETOMCTBEHHBIX
My3eeB U T.1I.

9.2 MeToauueckue PEKOMEHIANMHA 110 IIOATOTOBKE MUCbMECHHBIX paﬁoT

B npouecce o0yuenus cryneHTsl PI'TY BbINONHAIOT pa3Hble BUbI MHCbMEHHBIX padoT.

OCHOBHBIMU LIETSIMHU TUCBMEHHBIX pabOT B By3€ SIBJISIOTCS:

* 3aKpEIUICHHE IOJYYEHHBIX 3HAHWW MO CHELHUAJIBHOCTH, IPUMEHEHHE 3THX 3HAHUM IPU PEIICHUHU
npodeCCUOHATIBHBIX 3a]1a4;

* pa3BUTHE HaBBIKOB BEJECHHS CaMOCTOSITENIbHON palOOThI, OBIAJE€HHUE METOJMKAMU M HPUHLUIIAMU
CaMOCTOSITEJIbHOM UCCIIEN0BATENIbCKON AESTEIbHOCTH;

* (hopMHUpOBaHHE YMEHMSI IPAMOTHO M JIOTUYHO M3J1araTh COOpaHHbIE HAy4YHbIE JAHHbBIE U MaTepUabl
COOCTBEHHOM HCCIIE0BATENbCKON AESITEIbHOCTH.

Hawubonee npoctasi, HO oueHb BaykHast (hopMa MUCbMEHHON pabOTHI B By3€ — 3TO KOHTPOJIbHASI PaboTa.
Ona sBnseTcss 00s3aTeIbHBIM 3JEMEHTOM CaMOCTOATENbHOM paboThl CTyAEHTa M, MPEXAE BCEro,
JEMOHCTPUPYET YMEHUE BOCIIPUHUMATH U MepeaBaTh HHPOPMAIIHIO.

OTOT BUJ NMUCBMEHHOM paboThI MpeayCMOTpeH Y4eOHbIMU IUIAHAMM IOJrOTOBKHM OakalaBpoB U Ha
Kadeape apXUBOBEACHUS MPEAaraeTcs B paMKax u3ydeHus oomux Kkypcos u KIIB.

Take B mpouecce OOydyeHHs] CTYAEHTY MPEICTOUT BBINOJHEHHE KYpCOBBIX paboT, KOTOpbIe
(OpPMHPYIOT HCCIIEIOBATENBCKAE HABBIKH, PA3BUBAIOT CIIOCOOHOCTH CHCTEMATH3AIMH M OCMBICIICHUS
YK€ CyLIECTBYIOLETO 3HAHNS U HAIIPABJICHbI HA CAMOCTOSTENIBHOE PEIIEHUE HEKOTOPBIX TEOPETHUECKUX
WIM TpakThueckux 3agad. KypcoBas paOoTa neMOHCTpuUpyeT yMmMeHHE pabdoTaTh C HCTOYHHMKAMH,
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UCTOJIb30BaTh  JIOCTHXKEHHS COBPEMEHHOM Hayku (HampuMmep, HCIOJIb30BaTh  JIOCTHMIKECHUS
apXUBOBE/ICHUS, a TAK)K€ CMEXHBIX HAyK M HAYUYHBIX JUCIMIUIMH), YCHEIIHO PellaTh MOCTaBJIECHHBIE
3ajaun, oOpabareiBaTh M 0000maTh Marepuan. Hamucanue KOHTPOJIbHOW pabOThHI, MOATOTOBKA WU
3alUTa KypCcOBOM MMEET psJl OpraHU3allMOHHBIX U METOAMYECKUX ocoOeHHocTed. O3HaKoMIIEHHUE ¢
JAHHBIMH METOJMYECKUMHU PEKOMEHJALUSAMHU ITOMOYKET CTYJEHTaM IPAaBWJIBHO OPraHHU30BATH CBOIO
y4eOHYI0 M HayYHO-HCCIIe10BaTEIbCKYIO PadoTy.

OO0mme TpeOOBaHUSA K CTPYKTYPe H COAEP/KAHMIO MMCbMEHHBIX padoT

[TuceMenHast paboTa BBINOJHSAETCA CTYJEHTAMH B COOTBETCTBHU C €XKETOJHO YTBEPKIAeMOM
TEMAaTHKOM.

Jlo HanucaHusl MUCbMEHHOM paboOThl CTYJIEHT JOJKEH B LIEJIOM O3HAKOMMTHCS C pas3jieramMH Kypca,
IPeIyCMOTPEHHBIMU YUeOHOM MPOTrpaMMoii.

Pabora HaumHaeTcs ¢ BBIABICHUS U M3YyUEHUS MCTOYHHUKOB M JUTEpaTypsl mo Teme. [lo okoHyaHuu
cOopa W M3y4yeHHUS JUTEpPaTypbl M HCTOUYHUKOB CJEAyeT MpOoAyMaTh IUIAH MUCbMEHHOW paboTHI.
CocraBreHue 11aHa — Ba)kHasi 4acTh pabOThI

Haj TeMoil. [1nan npenacrasnseT coboii mepeueHb BOMPOCOB, OTPAKAIOLINX COJIEPKaHHE UCCIIeIOBAHMUS.
OT TOro, HaCKOJbKO YETKO OH IMPOJYMaH U TOCTPOEH, BO MHOTOM 3aBUCUT Kaue€CTBO MUbCMEHHOMN
paGotel. B mnan nenecooOpa3sHO BKIIOUUTH Haubosiee BaXKHbIE TEOPETUYECKHE M IPAKTUYECKHE
BOIPOCHI TEMBI, KOTOpPBIE MPU HEOOXOAUMOCTH MOTYT ObITh JeTann3upoBaHbl. Kak npaBuio, pabounii
BapHaHT IJIaHA JOJKEH OBITh Pa3BEpHYTHIM, UTO 00serdyaeT paboTy HaJl TEMOA.

B oxoHuaTenbHOM BapuaHTe IUIaH MOXKET OBITh J1aH B COKPAILlEHHOM BUJIE, HO 0053aTeIbHBIM YCIOBHEM
IIPY 3TOM SIBJIIETCS] OTPa’KEHHE B HEM OCHOBHBIX BOIIPOCOB, paCCMaTPUBAEMbIX B KOHTPOJIBHOMH pa boTe.
CocTaBIIeHHBIH IJIaH J10JKEH HAMTH OTpa)KeHHE B OIJIaBJICHUH K MMCbMEHHOM pabote. Pabora nomkHa
BKJIFOYaTh TUTYJIBHBIN JIUCT, OIVIABJICHUE, BBEICHUE, OCHOBHYIO 4acCThb, COCTOAILYI0 M3 HECKOIBKHUX
pa3nenoB uiau mnaparpadoB, 3aKJIIOUEHHE, CIUCOK HCTOYHUKOB M JHTEepaTyphl. Bo BBeneHuun
HEOO0XO/IMMO KpaTKO PACKPBITh 3HAYEHHWE M aKTyaJlbHOCTh M3y4aeMoro BoIlpoca (TeMbl), Ha3BaTh
OCHOBHBIE 33J1aul pabOThl, €€ XPOHOJIOTHUYECKHE PAaMKH, 000CHOBATh CTPYKTYPY, aTh KpaTKUW 0030p
UCTOYHUKOB U JHUTEpaTyphl 1mo Teme. O030p MCTOYHHMKOB W JMTEPATYphl HE JOJDKEH CBOJIUTHCS K
MIEPEYUCIICHNUIO HCIIOJIb30BAHHOTO aBTOPOM HOPMAaTHUBHOIO MarepHajia ¥ omyOJIMKOBaHHBIX craTeil. B
HEM clieflyeT JlaTh aHajdh3 HCTOYHUKOB M JUTEpaTypsl. B 3aBucHMOCTH OT 00beMa M LIEJIEBOTrO
Ha3Ha4YeHUs] paboThl, 0030p HCTOYHUKOB M JIUTEPATypbl MOMKET OBITH HPEJCTaBICH OTAEIbHBIM
naparpadoM WIN pa3eioM B OCHOBHON 4acTH paboThI.

OcHOBHasl YacTh MUCbMEHHOW pabOTHI TOJKHA OBITh M3JI0KEHA B COOTBETCTBUU C IUIAHOM, OCBEIIATH
COCTOSIHUE U COJIEP)KaTh aHalU3 PAacCMAaTPUBAEMBIX BOIIPOCOB C YYETOM COBPEMEHHOIO YpPOBHS
pa3BUTHS TEOPETUUYECKUX 3HAHUI M OMNbITa MPAaKTUYECKON pabOThl apXUBHBIX YUpPEXKIECHUU B 3TOM
o0nacTH.

[Ipu packpbITUM TOM WM MHOM TE€MbI CTYIEHT JOJKEH CTPEMUTHCS MOAPOOHO U IIyOOKO M3JI0KUTH
Kpyr BOIPOCOB, BXoadmux B Hee. Ilo Mepe paccMoTpeHust maTepuana OTAEIbHBIE IOJIOKEHHUS
MUCBbMEHHOW paboThl CielyeT WUTIOCTPUPOBATH NMPUMEPAMU U3 JUTEPATYphl U, IO BO3MOXKHOCTHU, U3
IPAaKTUKUA pabOThl KOHKPETHBIX apXUBOB € 0053aTEIbHBIMU CChUIKAMH Ha JIMTEPATypy U UCTOYHUKU. B
3aKJIFOYEHUU MHCbMEHHOH paboThl HEOOXOAMMO MOABECTH WUTOTHM TEOPETUYECKOM U TNPaKTUUECKOU
pa3paboTKU BOIIPOCOB.

MeToanyeckne peKOMEHAAUH N0 COCTABJIEHUIO 0030POB TOKYMEHTOB MePCOHAJIHI

O030p Kak BHJ apXMBHOTO O0O3PEHHUS CO3JMAeTCI C LENbi0 WH(POPMHUPOBAHUS TOJIH30BATENIEH O
COCTaBe M COJep KaHNH JOKYMEHTOB (pOH/IA MIIH PA3HBIX (POHIOB, HO IO OHOM NEPCOHAIMH WU TeMe
OTAETHLHOI0 UCTOPUYECKOT0 MEPHOA, OCBEIICHHOTO B OTJEIBHBIX (POHAAX JTMUYHOTO MPOUCXOKACHUS:

Henecooﬁpamocn, COCTaBJICHUA O630pOB ONpeACIIAACTCA aKTYAJIIbHOCTBIO U 3BHAYUMOCTBIO Hp06HeMBI,
KOTOpOfI OH MOCBALICH, CTCIICHBIO €€ HM3YUYCHHOCTHU, a4 TaAKIKC HOBH3HO! BKJIIOYacMEIX B 0630p
JAOKYMCHTOB.
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CocraBiieHne 0030pOB PEKOMEHIyeTCS POBOIUTH B CIEAYIOIIUX CIy4asX: Koraa oobeM GoHIa BeIuK
¥ B HEM MMEETCS MHOTO JeJ, OJHOTHITHBIX TIO0 CBOEMY COJCpPKaHUIO, WIH, HA00OPOT, MHOTO JIed CO
CJIO’KHBIM, MHOTOTIPEIMETHBIM COZICp)KaHUEM, HAIIPUMEP: JOKYMEHTBI 10 HECKOJIBKHM HE CBSI3aHHBIM
Mexay coboit BompocaM. [Ipu TakoM MONOXKEHHH 11€J1ecO00pa3HO CO3/1aBaTh 0030pbl apXHMBHBIX
GOHIOB, TA€ CcoOAep)KaHUE MHOTONPEIMETHBIX JIell MOXET OBbITh JIOTHYEeCKH PpacujeHEeHO |
KJIaccH(UITMPOBAHO TI0 OJHOPOAHBIM TrpymmaM. Takke 0030pbl MOXHO COCTABIISITH HAa JOKYMEHTHI,
BHECEHHBIE B OMMCU 0€3 CTPOroi CUCTEMBI WIIN JIOTUYECKOM CBSI3U, MJIH KOT/1a JOKYMEHTHI PaclblUICHbI
10 pa3HbIM onucsiM. OTMEUYEHHBIE HETOCTATKHU TPOIIE YCTPAHUTD C IIOMOIIBIO COCTABIICHHS 0030pPOB.
@oHABI JTUYHOTO TMPOUCXOXKICHHS MOYTH BCErJa IOCTYMAIOT HAa XpaHEHHE B HEYNOPSI0YCHHOM
COCTOSTHUHT

OnbIT MOArOTOBKH 0030pOB MOKA3bIBAET, YTO OHU MOTYT ITyOJIMKOBATHCS KaK B BUIE CAMOCTOSATEIIbHBIX
W3JJaHUH, TaK W OTICIBHBIMH CTaThsIMH B TEPHOAWYCCKHX W TIPOJOJDKAIONINXCS W3IAHHIX, UYTO
aKTyaJbHO B Ipoliecce 00yueHHs] MarucTpaHTOB.

[TonroroBka 0630poB CBsA3aHa C PAAOM ciokHOCTel. [Ipexae Bcero, 3To TpyAOEMKHM U ITUTEIbHBIN
nporecc. Kpome Toro, mpu cocraBneHn# 0030pa BCeria Hen30ekeH CyObeKTUBHBIM MOXO0 CO CTOPOHBI
COCTaBUTEJNSI MPU NOI00PE TOKYMEHTOB U UX ocBelieHuH. [Jiist cozmanus 0030pa Ha JOHKHOM Hay4yHO-
MH(POPMALIMOHHOM YpOBHE TPeOyeTCsl BBICOKAsl KBATU(HUKALMS COCTaBUTEIIS.

Komriekcsl TOKYMEHTOB, CBEICHUSI O KOTOPBIX BKIIFOYAIOTCS B 0030p, MOTYT OBITH CBSI3aHBI MEKIY
cOOOi €IMHCTBOM MPOUCXOXKACHUS ((POHAOBOM NPHHAUICKHOCTHIO) WIM €JUHCTBOM COJAEPIKaHUS
(Tematukoit). B 3aBUCMMOCTH OT 3TOro pasziuyaloT JBa BHUJa 0030poB: 0030pbl apXUBHBIX (HOHIOB
(oObeauHEeHHBIX (HOHIOB, KOJJICKIMI) U TeMaTUYecKrue 0030pbl TOKYMEHTOB.

CpaBHHBasi OmpeAeNeHUs STHX BHUIOB 0030pOB CJIEIyeT OTMETHTh, YTO B 0030pe (onHga Takke
YKa3bIBAIOTCSl TIOMCKOBBIE JIaHHBIE APXMBHBIX JOKyMeHTOB. O030p apxuBHOro ¢oHma - Buja 0030pa
JOKYMEHTOB, BKJIFOUAIOIIAN CHCTEMATH3UPOBAHHBIC CBEICHUS O COCTaBE U COICPIKAHUHU JIOKYMEHTOB
apXUBHOTO (POH/IA C BO3MOXKHBIM HCTOYHUKOBEIUECKUM aHAIHU30M.

TemaTuueckuii 0030p AOKYMEHTOB - BUJ] 0030pa JOKYMEHTOB, BKIIFOUYAIOIINN CHCTEMAaTH3UPOBAHHBIC
CBEJICHUSI O COCTaBe M COJCPX AHUU JIOKYMEHTOB OJHOTO WJIM HECKOJIbKMX apXUBHBIX (OHJOB IO
OTIPENIeIICHHON TeMEe C BO3MOYKHBIM HCTOYHHKOBEAUYECKUM aHAIHM30M 3TUX JJOKYMEHTOB.

CocraBieHue 0030pOB MOKHO PEKOMEH/I0BaThb TOJBKO K JOKYMEHTaM, HMEIOLMM Haubosee
aKTyaJlbHOE 3Hau€HUeE.

Kpurtepusimu BbIOOpa 1OKYMEHTOB /LIS 0030pOB (POH/IOB SBIISIOTCS: aKTyaJlbHOCTh JIOKYMEHTOB;
pOJb M 3HAYEHHWE JIMIA B OONIECTBEHHO-TIOJMTUYECKOH W KYyJIbTYpHOW >XKH3HH CTpaHbl; 00BEM
MaTepHuaioB ¢oHa (0630pbl COCTABISIOT K KPYIHBIM (DOHAAM); CTETIEHb UCIOIb30BAHUS JOKYMEHTOB
B HAayyHBIX HCCIENOBaHHUAX (0030pBI COCTaBISIOT K MaJOW3yYEHHBIM JOKYMEHTaM), Halldue
OJTHOTUIIHBIX WJIM CIIOKHBIX IO COJEPXAHUIO JAEJ; TaKue Jiena ObIBAlOT HEJAOCTATOYHO PACKPBITHI B
OTHUCSIX M TIOATOMY HYKEH 0030p.

Kpurtepusimu BbI0Opa T0KYMEHTOB AJI TeMaTHYeCKHX 0030pPOB SBIISIOTCSA: AKTYaJIbHOCTh TEMBI;
HAJIMYHE MaTEPUAIIOB 110 BEIOPAHHOW TeMe; YUeT 3a/1a4 COBPEMEHHON SKOHOMUKH, HAYKH, KYJIbTYpBI U
T.J1., OCOOCHHO 110 HEU3yUYEHHBIM TEMaM.

Hanpumep, B PTIA B cBoe BpeMst ObUIM COCTaBIIEHBI CIEAYIOIINE 0030pbl JOKYMEHTOB: IO UCTOPUU
TeaTpa B (poHmax yupexxaeHuit nensypsl, MI/la u B hoHIaX TMYHOTO IPOUCXOKIACHUS U AP.

A B TPABM® rtakue 0030phI, KaK: )KU3Hb U aesTebHOCTh V.I'. ByOHOBa 1 Ap.

O0630paM (oHIA M TeMaTHMYECKUM 0030paM IMpHCYyIle MHOro o0mero (B CTPyKType, METOJUKe
ONMCAHHUA, COCTABE CIIPABOYHOrO amnmnapara). O630pbl MMEIOT /IBe OCHOBHbIE YacTH:

1) xapakTepucTHKa J0KyMEHTOB (COOCTBEHHO 0030p), BKITFOUAIOIIAsl CBEICHHSI O COCTABE U COJCPKAHUN
JOKYMEHTOB (aHHOTAIMH), HHOTa UX UCTOYHUKOBEIUYECKUI aHAIN3 U TIONCKOBBIC TaHHBIC;

2) cnpaBOuYHBIA ammapaT, COCTOSILMN M3 TUTYJIBHOTO JIMCTA, COAEP)KAaHUS, MPEAUCIOBUS, CIIHCKA
COKpallleHH, yKa3aTemsi(eil).

XapakTepucTuKa JO0KYMEHTOB B 0030pe. B xapakrepuctukax JOKYMEHTOB (COOCTBEHHO 0030pe)
M3JIaraloTcsl CBEACHUSI 00 WX COCTaBe M COJCPKAHWH, PACIIOJIIOKEHHBIX IO 3apaHee pa3paboTaHHON
cxeme.
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CBeneHus 0 cocTaBe U COJICPKAHNUU JOKYMEHTOB B XapaKTEPUCTHKE MPUHITO HA3bIBATh AHHOTALMEH.
Jist ee cocTaBIIeHUS] WCHOJB3YIOT CIEAYIONIME MPHUEMBI MoJaYd WH(pOpPMAIUN: aHHOTAIMS MOXKET
COCTABJIATHCS KaK Ha TPYIITY OAHOPOAHBIX IO COJIEP>KaHHIO JIeNl U JOKYMEHTOB, TaK U Ha OT/ENbHbIC
Jena W JTOKYMEHTHl. B 3aBUCHMOCTH OT 3TOTO0 aHHOTAIMM HA3BIBAIOTCS WM TPYMNIIOBBIMHU, WIIH
WHIMBUAYalIbHBIMUA. VHIMBHyalbHbIE aHHOTALMU MOTYT COCTABISTHCS HA OJHO JAEJNO, OTIACIbHBIN
JOKYMEHT WJIA 9acTh JIOKyMEHTA.

B rpynmoBbIX aHHOTAUMSIX HH(pOpMalMs NpeAcTaBisercs B Oojee 0000ImEeHHOH Qopme c
yKa3aHUEM DPAa3HOBUAHOCTEH ITOKYMEHTOB, HX HOMEpOB, aBTOPOB, KPATKOTO OIHMCAHUS COIEPIKAHHS,
XPOHOJIOTHYECKUX PAMOK U 00BbeMa JOKYMEHTOB. [ 'pyNIoBble aHHOTAIMM MOTYT COCTaBJIATHCS Ha
TPYIITY JeT ¥ TPYTITY TOKYMEHTOB.

B uMHIAMBHMIYaJbHBIX AHHOTAIMAX MOJHO M JETaJbHO PACKPBIBAETCsS colepkaHHe Hauboiee
B2)XHBIX U 3HAYUMBIX JOKYMEHTOB MM KOHKPETHBIX JIeJI, K KOTOPBIM COCTAaBHTENb 00s3aH MPUBJICYD
BHUMAaHHE YUTATEIS.

bnaromaps codeTaHWIO TPYIIOBBIX W HWHIWBUAYAIBHBIX aHHOTAIMH B 0030pax IOCTUTAETCS
JIOCTAaTOYHO YriyOleHHass M IMoJiHas MHQPOpPMaLus O COJEp)KaHUM BCEro KOMILIEKCa JIOKYMEHTOB B
TEJIOM.

B psage ciywaeB Jgomyckaercs mepeckas, HO HEOOXOAMMO TOMHHUTb, 4YTO 0030p JOJDKEH
MH(OPMHUPOBATH O COAECPKAHUU JOKYMEHTOB, ITOAPOOHBIH Xke rnepeckas (PakToB U COOBITHI, O KOTOPBIX
UJET pedb, a TAKXKE BKIIOUEHHE OOJIBLIOrO YMCIAa CTATUCTUYECKUX IAHHBIX U3 TEKCTa HE BXOIAT B
3amauy o0O3opa. [lomoOGHoe "ommcanue" MOXKET MPEBpPATUTh 0030p W3 APXUBHOTO CIPABOYHUKA B
CIeLMAIbHOE UCTOPUUYECKOE HCCIIeIOBaHNE, a TAKUE LIEIH Iepes] 0030pOM HE CTaBSITCA.

[lpu cocraBieHWM aHHOTAlMM B 0030pax MOXET WCIIOJIB30BAaThC ILUTUPOBAHHE W3 TEKCTa
JIOKYMEHTOB, OJTHAKO 3JI0yNOTPeOIsTh UM He cienyeT. LlutupoBaHue TekcTa JOKYMEHTOB JIOIYyCTUMO
B TEX CIIy4Yasx, KOTJa IUTaTa IOMOTraeT JAaKOHUYHO TOAYEPKHYTh CYIIIHOCTh COJIEPKAHHUS JOKYMEHTOB
WIIN JK€ KOTJ]a OHA BBIPAXKAET JIyX 3MOXHU, K KOTOPOH OHAa OTHOCUTCH.

[Tpu coctaBneHnn aHHOTAIMA B 0030pax 00s3aTEIHHO HAI0 UMETh BCECTOPOHHEE TPEICTABICHUE O
JIOKYMEHTaxX Kak MCTOPUYECKUX UCTOYHHUKAX, IPOBECTH UX UCTOYHUKOBEIUECKUI aHAIIN3.

HcTrounnkoBeuecKuii aHAIN3 JOKYMEHTOB ITOMOTAET JIy4Ille MOKa3aTh MX 3HAYCHHE W IICHHOCTH,
JaeT BO3MOXKHOCTh JIETaJbHO COCTaBUTH Ooyiee OOBEKTHBHOE TPEACTABICHUE O XapakTepe H
COZICp)KaHUU JIOKYMEHTOB, CTETIEHH WX BaXXHOCTH, a CIIEOBaTeIbHO, WX IMOCJEIYIOIIEro
HCTIOJIb30BaHUS.

VIMeHHO B 3TOM COCTOMT WH(OPMAIHMOHHAs OCOOCHHOCTh 0030pOB, OTJIMYAIOMIAS WX OT BCEX
OCTaJIbHBIX WH(OPMAIMOHHO-TIOMCKOBBIX CIPAaBOYHUKOB. biarojgaps BKIIOYEHMIO B aHHOTALUU
DIIEMEHTOB HCTOYHHMKOBEAYECKOTO XapaKTepa MOATBEP)KIAeTCS 3HAUCHHE TOH WM HWHOW TPYIIIBI
JIOKYMEHTOB, MJIM KOHKPETHOTO JIOKYMEHTa, WJIK U3yYeHHs TeMbl, TIOKa3bIBACTCS MOJHOTA U CTENEeHb
COXPAaHHOCTH JOKYMEHTOB, OTMEUAETCS XapaKTep COACPKALIMXCS B HUX (PaKTHUECKUX TAHHBIX, HX
JIOCTOBEPHOCTb.

B 0030pe ciieqyer oOpaTuTh BHUMAHKE Ha OTCYTCTBUE JTMOO HEIOCTATOYHOCTh UCTOYHUKOB IO TEM
WIA MHBIM KOHKPETHBIM MpoOjemMaM, MOAYEPKHYTh MOJHOTY CBEIACHUN HEKOTOPBIX KaTeropuit nen,
OTMETHUTbH B3aUMOJIOTIOJHAEMOCTh OT/ACIBHBIX JOKYMEHTOB.

B o630pax cBeneHus 00 aHHOTALUSAX JIOKYMEHTOB COMNPOBOXKIAIOTCS TOYHBIMH IOMCKOBBIMHU
JTAHHBIMH, KOTOPBIE JIOJDKHBI 00ECTIEYUTh OBICTPOE pa3bICKaHNE 0003PEBAEMBIX MATEPUATIOB.

CocTaB MMOMCKOBBIX JaHHBIX B 0030pax apXUBHBIX (DOHIOB CKIIaJbIBAETCS U3 HOMEPOB ONUCEH (eciau
UX HECKOJIBKO) M eIMHUI] XpaHeHust. HeoOxomumo 0603HaueHre HOMEPOB JIMCTOB, €CIIA AHHOTHPYIOTCS
OTJEJIbHBIE IOKYMEHTHI.

CocTaB MONUCKOBBIX JTAHHBIX B TEMATHYECKUX 0030pax MOXKET ObITh 00JIee MMPOKUM, TIOCKOJIBKY 3TH
0030pbl COCTaBISIIOTCA IO JOKYMEHTaM HECKOJbKHUX (OHIOB. B 3TOM ciydae cocTaB MOMCKOBBIX
JAHHBIX JIOMOJHAETCS HOMEPaMH COOTBETCTBYIOMIMX (DOHJIOB M HA3BAHUSIMH apXHMBOB (€CITU CO3/IAeTCs
ME)XapXUBHBIN CIIPAaBOYHHUK).

B Tex cimydasx, Korma mpu aHHOTHPOBAHUHM TPYNI JOKYMEHTOB OJUH M3 OTHX JOKYMEHTOB
LIUTUPYETCsl, TIOMCKOBbIE JTaHHBIE JOJDKHBI CHayaua MPUBOAMUTHCS HO BCEH IpyIIe B LEJIOM, a 3aT€M
OTJENIFHO JA€TCs CChUIKA Ha IMTHPYEMBI JJOKYMEHT.
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IlouckoBble HaHHBIE YKA3bIBAIOTCA pPSAJOM C AHHOTALMEW M HMCTOYHUKOBEIYECKUM aHAIU30M
JIOKYMEHTOB U 3aKJII0YAIOTCs B KPYTJIble CKOOKH.



